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Guidelines for Preparing your

Senior Résumé / Activity Profile

Step 1 - Outline:  To begin to develop a Senior Résumé / Activity Profile you should first make a comprehensive inventory of all the information you want to include.  Use the ideas below to start this inventory.  Develop an actual outline on a separate sheet of paper.  Do not abbreviate.  Include a brief description of each activity as well as the years or grade levels you participated in each activity you list.  Be creative and do not be modest!

I.
Heading


A.
Name


B.
Address


C.
Phone / Fax


D.
E-mail address


E.
Other

II.
College / Career Goals including major

III.
Academic Achievement / Scholastic Honors


A.
Overall Cumulative Average


B.
Class Rank


C.
Academic Honors (e.g., named Student of the Week...)

D.
Academic Scholarships received / nominated for (e.g., Lions Club Scholar, awards given during 
junior year –Clarkson Leadership, RIT...)


E.
Academic Honors (Who’s Who, LCS Honor Roll)


F.
College Credits earned (e.g., registered for specific DL courses)


G.
List of rigorous courses taken in high school


H.  
Other

IV.
Extracurricular Activities


A.
Clubs (e.g., French, Spanish, Drama, Peer Leadership, NHS, Student Council, yearbook..)


B.
Organizations (e.g., American Legion, Junior Rangers, Karate, 4-H, Boy / Girl Scouts...)


C.
Music / Theater (e.g., Bi-County Band/Chorus, NYSSMA Solofest, Productions/ Plays)

D.
Activities (e.g., Envirothon, Brittany’s Knee, marching band, member of a figure skating team...)


E.
Other

V.
Sports


A.
Teams (list any captain positions as well)


B.
Achievements (e.g., Athlete of the Week, MVP, Frontier League All-Star...)


C.
Other

VI.
Leadership


A.
Offices held (e.g., class, student council, band)


B.
Girls / Boys State Representative


C.
Conferences attended (HOBY, Freedom Foundation...)


D.
Activities (e.g., trainer at Beaver Camp)


E.
Other

VII.
Community Service


A.
Volunteer Efforts (e.g., peer tutor, Lion’s Club Dinners, Highway cleanup, Legion Dinners..)


B.
Church (e.g., Sunday school teacher)


C.
Other

VII.
Work Experience


A.
Jobs 


B.
Duties 


C.
Other


